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Edit Responsibilities
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Edit Responsibility

To add or remove a GSL # or Site # from your 
select Edit My Profile from the Admin menu.
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Privileges

Click the privileges button on the next page to 
display the GSL #s + Sites you currently have 
access to.
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Remove a GSL + Site 

• To remove a site, select it from the List of GSL # box 
and click the remove button and click Next

• To add a new GSL + Site click the Add New Button
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Responsibility Form

In the responsibility form you can choose to search for your 
supplier GSL and Site #s assigned to your company in three 
methods;

• Search by the actual GSL #

• Search by a GE Purchase order

• Search by an invoice number submitted by your company

The process is the same for each lookup for the rest of the 
manual we will focus on the GSL method.
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Click here to open the GSL 
Lookup

Enter the GSL number to 
locate the individual sites
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Select the >> button to add the GSL + Site.  Repeat until all 
sites are added to the responsibility box

This process should be completed for either the GSL #, PO 
# or invoice # section on the responsibility form.  The 
invoice, PO or GSL # will determine the data you can 

access in the application.
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Click the preview request button on the bottom of the page to 
view the request.

Click Submit to request access


