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Process Overview 
 
The Oracle iSupplier portal is a collaborative application that enables suppliers and the buying companies to 
communicate with each other. It provides suppliers real-time access to information, such as Purchase Orders (PO) and 
delivery schedules. Using this portal, suppliers can respond to a buying company with order acknowledgments, change 
requests, shipment notices, and other planning details. 
 
The Oracle iSupplier module also allows the supplier to accept Purchase Orders, request changes to Purchase Orders, 
create Advanced Shipment Notifications, Create Invoices, and view status and payment information on submitted 
invoices. 
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 Process Map  
This section provides a step-by-step flow of the entire business process. Each process step has an associated process 
step number.  
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1.1  Create and View Invoice 
 
1.1.1 Click the Account tab. The Invoices window is displayed.  

  
Note: Advanced Shipment Notices should be created prior to creating Invoices (see training 
documentation titled Nuclear Energy Oracle ERP Supplier Training – Oracle iSupplier ASN.doc). 
 

 
1.1.2 Click the Create Standard Invoice button. The Create Invoice: Purchase Orders window is displayed.  
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1.1.3 Type the relevant PO number in the Purchase Order Number field.  
 
1.1.4 Click the Go button. The search results are displayed. 
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1.1.5 Select the relevant Purchase Order under the Select column.  
 
1.1.6 Click on the Add Items to Invoice List button 
 
1.1.7 Click the Next button. The Create Invoice: Lines to Invoice window is displayed. 
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1.1.8 Type the relevant tax amount in the Amount (USD) field.  
 
1.1.9 If required, insert the Freight amount (USD) in the field. 
 
1.1.10 Click the Next button. The Create Invoice: General Information window is displayed. 
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1.1.11 Type the relevant invoice number in the Invoice Number field. 
 
1.1.12 Select the invoice date Invoice Date calendar icon.   
 
1.1.13 Type the description of the invoice in the Invoice Description field.  
 
1.1.14 Click the Finish button.  
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The Confirmation window is displayed. 
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